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HOJIOKEHHUE

00 00padoTKe M 3alIUTE MEPCOHATbHBIX JAHHBIX B FOCYIaPCTBEHHOM 0I0IKETHOM
npo¢eccCHOHATBHOM 00pa30BaTeIbHOM yupexaenun KpacHogapckoro kpas
«KpacHogapckunii MOHTAKHBIH TEXHUKYM))

1 OO0mue moJ10KeHUs

1.1 Hacrosimee Ilonoxenue o0 0OpabOTKe W 3allUTE MEPCOHAIBHBIX JTAHHBIX B
rocyJapCTBEHHOM OIO/PKETHOM Tpo(eccHoHaTbHOM 00pa30BaTEIbHOM  YUPEXKICHUU
Kpacnonapckoro kpas «KpacHomapckuii MOHTaXHBIA TeXHUKYyM» (nanee — Ilonoxenue,
TEXHUKYM) pa3paboTaHO B COOTBETCTBUU ¢ TpyaoBeIM KkojaekcoMm Poccuiickoi
Oenepanuu, OeaepanbHbiM 3akoHOM OT 27 utoist 2006 r. N 152-®3 «O nepcoHaIbHBIX
naHHbIX», [TocTanonennem [IpaBurensctBa Poccuiickoit ®@eneparuum ot 17 HosiOps 2007
r. No 781 «O06 ytBepxknenun Ilonoxenus 06 obecrieueHUr 0€30MaCHOCTH MEPCOHATBHBIX
JaHHBIX TP WX 00paboTKe B MH(POPMAIMOHHBIX CHCTEMax MEPCOHAIBHBIX TaHHBIXY,
YCTaBOM TEXHHKyMa U YCTaHaBJIMBAeT TMOPSJNOK TMpuéma, ydera, cOopa, IOHUCKa,
00pabOTKH, HAKOTIJICHUS U XPaHEHUSI JOKYMEHTOB, COJIEPXKAIUX CBEJICHHS, OTHECEHHBIE K
MIEPCOHAIILHBIM JaHHBIM PAOOTHUKOB M O0YUaAIOIINUXCS TEXHUKYMa.

1.2 TlonoxxeHre 3aKkpervisieT M PETryJIUpyeT KOMIUIEKC MEp, HalpaBJICHHBIX Ha
oOecrieueHre 3aluThl IEPCOHATBHBIX JTAHHBIX, XPAHAIINXCA B TEXHUKYME, MTOCPEICTBOM
IJIAHOMEPHBIX  JCWCTBUH 1O  COBEPIICHCTBOBAHWIO  OpraHU3allMM  Tpylda W
00pa3oBaTeNbHOMN IeITEIbHOCTH.

1.3 Ilonoxxenne W u3MEHEHHUS K HeMy npuHuMaroTcs COBETOM TEXHUKyMa U
YTBEPXKIAIOTCS TPHUKA30M JUPEKTOpa TEXHUKyMa. Bce pabOTHHKM TEXHHUKyMa U
oOy4aromiecs: TODKHBI ObITh O3HAKOMJICHBI TIOJI POCTHCHh ¢ HacTosmumllonoxkeHnnem u
U3MCHCHUSIMHU K HEMY.

2 TloHsiTHE U COCTAB MEPCOHAIBHBIX JAHHBIX

2.1 lon mnepcoHaJbHBIMU JAHHBIMU PAOOTHUKOB M OOYYAIOMIMXCS TOHUMAETCS
uHpopMalns, HeoOXOoAMMas PYKOBOJICTBY TEXHHKyMa B CBS3H C TPYIOBBIMHU
OTHONICHUSIMA ¥ OTHOIIEHUSMHU, BO3HHUKAIONIMMH B CBS3M C TIPEJOCTaBICHUEM
o0pa3oBaTeNbHBIX YCIYyT W Kacarlascsi KOHKPETHOro pabOTHHKA M OOydaromierocs, a
TaKkkKe CBEACHUS O (QakTax, COOBITUSX UM OOCTOSTENHCTBAX JKU3HW pAaOOTHHKA U
oOyuarolerocs, No3BOJISIONIUE HICHTU(DUIUPOBATH UX TUYHOCTH. [lepcoHanbHble JaHHbIE
SBJISIFOTCS. KOHPUICHIIMAIBHONW WH(MOpMaIuel, oXpaHseMold B YCTAaHOBJICHHOM 3aKOHOM
MOPSAJIKE.

2.2 K nepcoHanbHbIM JaHHBIM OTHOCSITCSI:

- Bce Onorpaduueckue cBeJeHus pabOTHUKA WM 00YYaroIIerocs;



- oOpa3oBaHue;

- CTICIIMAJIBHOCTH;

- 3aHUMaeMas JI0JKHOCTb;

- HUIMYHE CYJUMOCTEN;

- aJIpeCc MECTOKUTEIbCTBA;

- HoMepa Tele(pOHOB;

- COCTaB CEMbU;

- MeCTO pabOThI WM y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIIIEHUH B CEMbE;

- pa3Mep 3apabOTHOI IJIAThI WM CTUTICHANH;

- COJIEp>KaHue TPYJOBOTO JOrOBOPA;

- COJIEp>KaHue JOTOBOpa 00 00pa3oBaHUU;

- COJIep>KaHue JeKIIapaliu, mojaBaeMoi B HaJIOrOBYI0 HHCIIEKIIHIO;

- IO/UIMHHUKKA W KOMHUM TPUKA30B [0 JHMYHOMY COCTaBy M TI0 Y4eOHOM
NeSITeTbHOCTH;

- TWYHbBIC JieNa, TUYHbIe KapTouku (Ppopma T2) u Tpy0BbIe KHIKKH PAOOTHUKOB;

- JINYHBIE Jie1a O0yqaroluxcs;

- OCHOBAHHUSA K MPHUKa3aM IO JUIYHOMY COCTaBY U MO yUeOHO NEeSTEIbHOCTH;

- Iena,  CoAep)Kallue  MaTepuanbl IO  TOBBIIEHUI0  KBaNUpUKALUKA |
MEPEToArOTOBKE paOOTHUKOB, X aTTECTAIlNH, CITYy>KEOHBIM paccleIOBaHUAM;

- KOITMH OTYETOB, HAMIPABJISIEMbIC B OpTaHbl CTATUCTUKH,

- aHKeTa;

- KONUU JJOKYMEHTOB 00 00pa30oBaHUH;

- pe3yibTaThl ~ MEIUIIMHCKOTO  OOCIIeIOBaHUST HA MpeaMeT TOAHOCTH K
OCYIIECTBJICHUIO TPYIOBBIX 00sI3aHHOCTEH JINOO K 00YUECHHIO;

- pororpadur w wUHBIE CBEACHMS, OTHOCAIIMECS K TEPCOHAIBHBIM JaHHBIM
paboTHHKA ¥ 00y4YarOIIerocs.

2.3 YKa3aHHbIe JOKYMEHTBHI SIBIISIOTCS KOHGUICHIIMATHHBIMUA, OJHAKO, YUUTHIBAS
WX MacCOBOCTh U €IMHOE MECTO OOpabOTKM W XpaHEHUs - COOTBETCTBYIOIIUNA Tpud
OTpaHUYCHUS Ha HUX HE CTABUTCA.

2.4 PexxuM KOH(QUICHIIMATBHOCTH TIEPCOHANBHBIX JaHHBIX CHUMAETCS B CIIyYasx
00e3NMMYMBAHUSI WJIM 10 HWCTEUYCHHWH CpOKa XpaHEHHs, €CIM HWHOE HE OMpeAesieHO
JEHCTBYIONIUM 3aKOHOIaTEIHCTBOM.

2.5 CoOCTBEHHUKOM MEPCOHAIBHBIX JTAHHBIX SBISETCS CYOBEKT, B TIOJIHOM 00bEeMe
peaTM3YIONIUI TTOTHOMOYHS BIAJACHUS, TTOH30BAHUS, PACTIOPSHKEHUS STUMH PECYPCAMH.
Oto 000N TpaxIaHWH, K JUYHOCTH KOTOPOTO OTHOCSITCS COOTBETCTBYIOIIUE
MIEPCOHANILHBIE JaHHBIC, U KOTOPBIM BCTYHIII (CTal paOOTHUKOM) WJTU M3bSIBUI JKEJIaHUE
BCTYNIUTh B TPYJIOBbIE OTHOIICHUS C paboropaTesneM, JMOO OOYyJaroUuics, KOTOPBIMA
MOCTYNUJT (CTall CTYJIEHTOM, CIIyIIareieM), JIM0O0 W3BSBUI >KEJaHWE TMOCTYMUTh Ha
oOyuenne B TeXHHUKyM. COOCTBEHHUK MEPCOHATBHBIX JAHHBIX CAMOCTOSTEIHHO pEIIaeT
BOIIPOC Tepeaadn TEXHUKYMY CBOUX MEPCOHATBHBIX JAHHBIX.

2.6 JlepxaTeneM MEepCOHABHBIX JAHHBIX SBJISETCS TEXHUKYM, KOTOPOMYPAaOOTHUK
Wik o0ydaromuiicst 100pOBOIBHO MEpeacT BO BIAJICHUE CBOU IMEPCOHAIbHBIE JaHHbIE.
PyKkOBOJCTBO TEXHUMKyMa BBITIOJHIET (PYHKIMIO BJIAJEHUS STUMHU JaHHBIMU U 00Jajaer



MOJIHOMOYUSIMH ~ PACHOPSDKEHUsT MMM B TpEJeNax, YCTAHOBJICHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.

2.7 IlpaBa u 00sI3aHHOCTH TEXHHKyMa B TPYJIOBBIX OTHOIICHUSIX U B OTHOLICHUSX,
CBSA3aHHBIX ~ C  TPeJOCTaBlieHMEM  o0Opa3oBaTelbHBIX  YCIyr  O0ydaromumcs,
OCYIIECTBISIOTCA TUPEKTOPOM TEXHUKyMa. YKa3aHHBIC MpaBa U 00SI3aHHOCTU OH MOXKET
JJIETUPOBATh HIKECTOSALIMM PYKOBOJHUTENSIM: CBOMM 3aMECTUTENSIM, PYKOBOAMUTEISM
CTPYKTYPHBIX TOJIpa3iefieHuil, paboTa KOTOPBIX TpeOyeT 3HAHUS NMEPCOHAIBHBIX JaHHBIX
pabOTHUKOB WJIK CBSI3aHA C 00pPaOOTKON ATHX JTAHHBIX.

2.8 Ilotpebutensimu  (TIOJIB30BATENSIMK)  MEPCOHANBHBIX ~ JAHHBIX  SBISIOTCS
IOpUINYeCKre U (U3NYECKUe JIHIa, oOpamiaronmecs K COOCTBEHHUKY HIIM JIEPKaTEINIo
NEPCOHATBHBIX JIAHHBIX 32 MOJYYECHUEM HEOOXOAMMBIX CBEICHUN M MOJB3YIOIIUECS UMU
0e3 mpaBa nepeJauy U pasriamieHus.

3 IpuHmunel 06padoTKH MEPCOHATIBHBIX JAHHBIX

3.1 O6paboTka nmepcoHaNbHBIX JAaHHBIX BKIIOYAECT B ce0sl MX MOJTyUYCHUE, XpaHEHHE,
KOMOMHHpOBaHWE, Tepeaady, a TakkKe akTyalu3aluio, OJOKHpOBaHHUE, 3alluTy,
YHUYTOXKEHUE.

3.2 Tlonydyenune, xpaHeHHWe, KOMOMHHMpOBAHHE, Iepelada WiId J000€ Jpyroe
WCIIONIb30BaHNE TIEPCOHANBHBIX JaHHBIX paOOTHMKA ¥  OOYyYaromerocss MOXKET
OCYIIECTBISITHCS UCKIIOYUTENIHFHO B ILIETSAX OOECTeUeHHs] COONIOICHUsI 3aKOHOB M HHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COJACHCTBUS PabOTHUKAM B TPYIOYCTPOMCTBE, O0yUYCHUN
U TPOABMKEHUU TO Cilayx0Oe, oOecriedeHHs] JTUYHOW O€e30MacHOCTH pPaOOTHUKOB H
oOy4Jaronuxcsi, KOHTPOJSI KOJMYECTBA M KadyecTBa BBIMNOJHIEMOW pabOThl, KadecTBa
oOy4eHus 1 00ecriedeHus] COXPaHHOCTH UMYIIIECTBA.

3.3 Bce nepcoHanbHbIe TaHHBIE PAOOTHHUKA W 00YYaIOIIErocs MOJy4arTcsl OT HUX
camux. Ecnu nepcoHanbHble TaHHbIE pa0OTHUKA WU 00YYAIOIIETOCs BOSMOXKHO MOJTYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK WJIM O0YUAIOIIUNCS JTIOJKEH OBITh YBETIOMIICH 00
ATOM 3apaHee, U OT HEro JOJDKHO OBITh MOJYYEHO MUCBMEHHOE coryacue. PykoBoacCTBO
TEXHUKYMa JIOJDKHO COOOIIMTH PAaOOTHUKY M O0ydaromiemMycs O IeNX, MpearnoaaraeMbix
HMCTOYHHMKAX M CIOco0ax TOJMyYEeHHS TEPCOHAIBHBIX JAHHBIX, a TaKKE O XapakTepe
MOJIJISKANTUX TOMYyYEHUIO TEPCOHAIBHBIX JAHHBIX U TOCIEACTBUSAX OTKaza paboTHUKA
WA 00yYaroIierocs JaTh MICHBMEHHOE COTTIache Ha UX MOTyYCHHE.

He nmomyckaercs momydeHue u oOpaOOTKa MEpPCOHAJIBHBIX JaHHBIX PaOOTHUKA U
oOy4aromierocss oOMX TIOJTUTHYCCKUX, PEMTHO3HBIX M HHBIX YOCKIECHUSX W YaCTHOU
KU3HHU, a TaKKe OOMX WICHCTBE B OOIIECTBEHHBIX OOBESIUHCHHSIX WIH O MPO(COIO3HOU
NESTEIBPHOCTH, 34 HCKJIIOYCHHUEM  CIIy4aeB, TMPEIYCMOTPEHHBIX  JICUCTBYIOIINM
3aKOHOJIaTEITLCTBOM.

3.41lpu TUpUHATHU pPENICHUH OTHOCUTENHLHO paO0OTHWKA HA OCHOBAaHUU €T0
MEePCOHANIBHBIX JAaHHBIX HE JIOMYCKAaeTCS WCIOJb30BaHUE JAHHBIX, MOJTYYEHHBIX
WCKIIFOUUTENILHO B PE3YJIbTaTe MX aBTOMATH3WPOBAHHOW OOPaOOTKU WIU AJIEKTPOHHOTO
J0CTYyTIA.

3.5 B ciyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHHH,
MoJIyueHHe U 00pabOTKa JIaHHBIX O YACTHOMW >KU3HU PAOOTHHKA BO3MOXKHBITOJIBKO C €ro
MUCBMEHHOT'O COTJIACHS.
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3.6 [Taker ankeTHO-OMOTrpadUUECKUX U XapaKTEPU3YIOUIUX MaTepuajoB (naiee -
nakert) paboTHUKa (GOpPMHUPYETCS MOCIe U3aHus MpuKas3a o ero nmprueme Ha padoty. [laker
00s3aTEIbHO COJCPKUT JMYHYIO KapTouky ¢opmbl T-2, a Takke MOXKET COAep>KaTh
JOKYMEHTBI, COJIep Kalllie MepcoHalbHbIe JaHHbIE PAOOTHUKA, B MOPSAKE, OTPAKAIOIIEM
MpoIIeCcC ITprueMa Ha padoTy.

Bce 1oKyMeHTBI XpaHsATCs B TanKax B aaBUTHOM MOpsiike pamMuinuii pabOTHUKOB.

[Taker momonHseTcs Ha MPOTSHKEHUHU BCEU TPYAOBOHM NEATEIbHOCTH pabOTHHKA B
TexHukyMme. 3MeHeHus, BHOCHMbBIE B KapTOUKy T-2, JOKHBI OBITH IMOATBEPKICHBI
COOTBETCTBYIOIIMMU JOKYMEHTaMH (HarpuMep, KOMHs CBUJIETEILCTBA O Opake).

Crenmanuct Mo KajapaMm, OTBETCTBEHHBIM 3a JOKYMEHTAllMOHHOE OOecIledeHHe
KaJ[pOBOM JI€ATENbHOCTH, NPUHUMAET OT pab0OTHHKA NpPH 3aKIIOUYEHHH TPYAOBOIO
J0roBOpa JOKYMEHTBHI, poBepsET MOJIHOTY u PaBUIBHOCTD ux
0(OpMIIEHN,COOTBETCTBUE YKA3bIBAEMbBIX CBEJIEHUI C MPEICTAaBICHHBIMU JOKYMEHTaMHU.

3.7 Ilaker aHKETHO-OMOTpapUUYECKUX M XapaKTEPU3YIONIMX MaTepuayioB (jaiee -
naker) oOydaromierocs (opMuUpyeTcsl Mocie H3JaHusl MpHKa3a O €ro 3a4yhClIEHUU Ha
yuédy. B makere coOupaloTcs JOKYMEHTBI, COJAEp)KALUE MEPCOHAIbHBIE JaHHbIE
00yyJaroIerocs, B MopsJKe, OTPaXKaroIIeM IIPOIIECC 3aUnCiIeHUs Ha yuéOy.

Bce moxkymMeHTBI XpaHATCs B Tankax B al(aBUTHOM mopsiake  (haMummii
0o0yyJarommxcs.

[laker momomHseTCS Ha NPOTSHKEHUHM BCETONMEepHoja OOydYeHUsT B TEXHUKYME.
W3meHeHus, MJOMKHBI OBITh  TOATBEPXKIACHBI  COOTBETCTBYIOIIMMHU  JOKYMEHTaMHU
(Hanpumep, KONusl CBUJIETEILCTBA O Opake).

PaboTHUK TeXHWKyMa, OTBETCTBEHHBIHN 3a PUEM JTOKYMEHTOB OT MOCTYMAOIUX Ha
oOy4eHue, MPUHUMAET OT MOCTYMAOIIUX JOKYMEHTBI, TPOBEPSET MOTHOTY UX 3alOJTHEHUS
U TPABWIBHOCTh YKa3bIBAEMBIX CBEJCHUNW B COOTBETCTBUHM C MPEAbSIBICHHBIMU
JIOKyMEHTaMHU.

3.8 lon OjoKuUpOBaHWEM TIEPCOHATBHBIX JAHHBIX TMOHUMAETCI BPEMEHHOE
MpEeKpaIlleHue omeparuil mo ux o0paboTke mo TpeOoBaHUIO CyOBEKTa IEPCOHATBHBIX
JAHHBIX TIPU BBISBICHUM UM HEIOCTOBEPHOCTH 00pabaThIBAEMBIX CBEJCHUN WU
HEMPABOMEPHBIX JIEHCTBUI B OTHOIIEHUH €TO MEPCOHATBHBIX TaHHBIX.

3.9 IIpu 06paboTKe MepCcOHATBHBIX JAHHBIX PAOOTHUKOB U 00YUYaAIOUTUXCS TUPEKTOP
TEXHUKyMa BIIPaBE OMpPEIEIsITh CIOCcOObI 00pabOTKH, HJOKYMEHTHPOBAHUS, XpaHEHUS U
3alUThl TIEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB M OOyYaromIMXcs Ha 0a3e COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHI.

4 O0513aHHOCTH M MPAaBa COOCTBEHHUKOB MEPCOHAIbHBIX JTAHHBIX

4.1 PaGoTHUKUHU O00yUarourecs: 00s3aHbl;

- IepeaBaTh PYKOBOJICTBY TEXHUKyMa KOMILJIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TEPCOHATBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTAHOBIIEH TpPYIOBHIM
kosiekcom P® u 3akoHomaTenscTBoM PO B 00macTu oOpazoBaHus;

- CBOCBPEMEHHO COO0OIaTh PYKOBOACTBY TEXHHMKyMa 00 W3MEHEHHH CBOMX
NIEPCOHAIBHBIX JaHHBIX.

4.2 PaOOTHUKHM 00yYarOITUECIUMEIOT MPABO Ha:
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- IOJIHYI0 HMH(OpPMAIMI0 O CBOUX IEPCOHAIBHBIX JaHHBIX M 00pabOTKe 3THX
JAHHBIX;

- CBOOOJHBIN OecraTHBIM JOCTYIl K CBOMM IIE€PCOHAJIBHBIM JIaHHBIM, BKIJIIOYast
[IpaBO Ha MOJIyYEHHE KOMMM JH000M 3amucH, COoAeprKalleil MepcoHalbHbIE JaHHbBIE, 32
HCKJIFOUEHUEM CIIy4YaeB, MPEyCMOTPEHHBIX 3aKOHOIAaTEILCTBOM Poccuniickoit @enepanny;

- OIIPE/ICJIEHNE CBOUX MPEACTABUTENEH IS 3aIUTHI CBOMX NEPCOHAIBHBIX JaHHBIX;

- TOCTYyN K CBOMM MEAMIIMHCKUM JaHHBIM C MOMOIIBIO MEAMIIMHCKOTO PaOOTHHUKA
0 BBIOOPY;

- TpeOOBaHuEe 00 WCKIIOYEHUH WM WCIPABICHUM HEBEPHBIX WM HETOIHBIX
NEPCOHANBHBIX JTAaHHBIX, a TAKXKe JaHHBIX, 00pabOTaHHBIX C HapyUICHHEM TPeOOBaHUMA.
IIpu oTka3e pyKOBOACTBA TEXHUKYMa UCKIIFOUNTH WM UCIIPaBUTh MEPCOHAIBHBIE JaHHBIC
paboTHUKA WM 00YYarOIIErocss OHU UMEIOT IPaBo 3asABUTh B MUCbMEHHOM (popMe O CBOEM
HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecoryacus. [lepcoHanbHble
JaHHbIE OLIEHOYHOTO XapakTepa pabOTHUK M OOy4YaroIIMHCS MMEIOT MPaBO JOIMOJHUTH
3asIBJICHUEM, BBIPAXKAIOIIUM UX COOCTBEHHYIO TOUKY 3PEHUS;

- TpeOOBaHuE 00 M3BEILEHUU PYKOBOJICTBOM TEXHHKyMa BCEX JIMIL, KOTOPbIM paHee
ObLTM COOOIIEHBI HEBEPHBIE WM HEMNOJHBIE MEPCOHANbHBIE JAaHHbIE PAaOOTHUKA WU
oOyuaronierocsi, 000 BCEX MPOU3BENCHHBIX B HUX HCKIIOUYEHHSX, HCIPABICHUAX WIIU
JOTIOJTHEHUSIX;

- oOKaJloBaHWE B CyJA JIIOOBIX HENpPaBOMEPHBIX JEHUCTBUNA WM Oe3aeicTBus
PYKOBOJICTBA TEXHUKYMa IPU 00pabOTKE U 3aIMUTE UX MEPCOHATBHBIX JaHHBIX.

5 JlocTyn K NepCOHATBHBIM JAHHBIM

5.1 TlepcoHanpHble  JTaHHBIE  JOOPOBOJBHO  TEpEAalOTCs  PaOOTHUKOM |
OoOy4JaronMMcsl HETOCPEACTBEHHO JEPKATENI0 ATUX JAHHBIX W TMOTPEOUTENSIM BHYTPHU
TEXHUKYMa UCKIIFOUUTEIHLHO /11 00pa0OTKHU M MCTIOB30BaHus B paboTe.

5.2 K umciy MaccoBbIX MOTpeOHTENel NEpPCOHATBHBIX JAaHHBIX BHE TEXHHKyMa
OTHOCATCS TOCYJAPCTBEHHBIE M HETOCYJJAPCTBEHHBIC YUPEIKICHUS U OpPTraHU3AIINHN

- HaJIOTOBbIC MHCTICKIINU;

- MPaBOOXPAHUTEIIHHBIC OPTaHbI,

- OpTaHbl CTATUCTUKH;

- CTpaxoBbIC areHTCTBA;

- BOCHKOMATBHI;

- OpTaHbl COIMMAIEHOTO CTPaXOBaHMUS,

- ICHCUOHHBIC (DOH/IBI,

- IOIPA3/ICJICHNUs] OPTAHOB MECTHOTO CaMOYTIPABJICHHUSI.

5.3 BHyTpr TexHHMKyMa K paspsay mnoTpebuTeneil TMEepCOHATBHBIX JIaHHBIX
OTHOCATCS paOOTHUKU CTPYKTYPHBIX TOJIpa3/ieJICHUuH, KOTOPBIM 3TH JaHHbIE HEOOXO0IUMBbI
JUTSI BBITIOJTHEHUS TOJHKHOCTHBIX 00s13aHHOCTEH:

- CTICTIMAJIUCT TI0 KaJjpam;

- CTICIIMAIIMCTHI OyXTaaTepuH;

- PYKOBOJHUTEIN CTPYKTYPHBIX TIOPA3ACTICHHIA.

5.4V cnenumanucra mo KajapaM XpaHSTCs JUYHBIE Jefia pa0OTHUKOB, paOOTAIONINX B
HacTosiee BpeMs. Jlms  XpaHeHWS JUYHBIX T WCIOJIB3YIOTCS — CIEIUATBHO
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o0opynoBaHHbIe MIKadbl, KOTOpHIE 3amuparoTcs. JInyHBIE Jema pacmojiararorcs B
andaBUTHOM TOpsiIKe (pamMuIuii pabOTHUKOB.

[Tocne yBoNbHEHUS PaOOTHHWKA JTOKYMEHTHI 1O JIMYHOMY COCTaBy TEpeNaroTcs Ha
XpaHEHUE B apXHUB TEXHUKyMA.

5.5 JInunbie nena oOydaromUXCsl XpaHATCA B aHAJIOTWUYHOM TOpPSAKE B y4eOHOM
YacTU TEXHUKyMa U TOCJIE 3aBEpIICHUs OOYy4YEHHs TMEepelaloTcs Ha XpaHCHHE B apXHB
TEXHUKYMa.

6 Hepenaqa MEPCOHAJIBHBIX JaHHbIX

6.1 Ilpn mnepemaye NEPCOHANBHBIX JIAHHBIX pPAOOTHUKA WM OOYyYaromerocs
PYKOBOJICTBO TEXHHUKYMa JOJKHO COOJIIOAATh CICAYIOIINE TPEOOBaHUS:

- Iepeavya IepCOHAIBHBIX JAHHBIX OT Jep)KaTellsl WM €ro IpeacTaBUTEICH
BHEIIHEMY ITOTPEOUTENIO JIOMYCKAeTCs B MHUHHUMAIBHBIX O0OBEMaxX M TOJBKO B IEIX
BBITIOJTHEHHUS 3a]1a4, COOTBETCTBYIOIIUX OOBEKTUBHOM MPUYMHE cOOpa ITUX JTAaHHBIX;

-Mpu  Tepedade IMEepPCOHAJIBHBIX JAHHBIX pPa0OTHUKA WM  O0ydYaroIerocs
noTpeOuTenssM (B TOM YHCI€ W B KOMMEPYECKHMX IIEJIsIX) 3a MpEaesibl TEXHHKyMa
paboToiaTesib HEe JOJDKEH COOOIIaTh ATU JaHHbIE 0€3 MUCbMEHHOTO COoTriacus pabOTHHUKA
WM 00yJaromerocss — COOCTBEHHUKA MEPCOHANBHBIX JAaHHBIX, 32 MCKIIFOYCHUEM CITyYacB,
KOT/Ia 3TO HEOOXOIMMO B TEJAX MPEIYyNPEIKACHUS YyTPO3bl UX KU3HU U 370POBHIO WU B
CITyJasiX, yCTAaHOBJICHHBIX (eepaTbHBIM 3aKOHOM;

- OTBETHl Ha TMIPaBOMEPHBIC MMHCHMEHHBIC 3alpOChl APYTHX YUIPESKICHUH U
OpraHU3alMi JAIOTCS C pa3pelieHuss JTUPEKTOpa TEXHUKyMa B MHCHbMEHHOW (GopMe U B
00beMe, KOTOPBIH MTO3BOJIIET HE pa3riialliaTh H3IUITHUNA 00beM IIEPCOHANBHBIX JIAHHBIX;

- HE JIOITyCKAeTCsl OTBEYATh Ha BOIPOCHI, CBS3aHHBIC C IMepenadei MepCOHATBHBIX
JTAHHBIXIIO TesieoHy Win (akcy;

- 10 BO3MOKHOCTH TIEPCOHAIBHBIC TaHHBIC 00S3IMUUBAIOTCS.

7 3ammTa NepcoHAJbHBIX JaAHHBIX

7.1 Ilox yrpo3oii WM OMACHOCTBIO yTpaThl MEPCOHATBHBIX JTAHHBIX MOHUMAETCS
€MHUYHOE WM KOMIUIEKCHOE, peaibHOE WJIM MOTEHIIMAIbHOE, aKTUBHOE WJIM MACCUBHOE
MPOSIBJICHUE BO3MOKHOCTEW BHENTHUX WJIM BHYTPEHHUX HMCTOYHUKOB YIpoO3bl CO3/1aBaTh
HeOJaronpusiTHIE  COOBITHS, OKa3blBaTh JECTAOWIU3UPYIOIIEe BO3JCUCTBUE Ha
3alMIaeMyro HHPOpMAITHUIO.

Puck yrpo3sl 110061M HHGOPMAIIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE Oe/ICTBUS,
AKCTpEMaJIbHbIE CUTYAllUH, TEPPOPUCTUUECKHUE JEHUCTBUS, aBApUHU TEXHUYECKUX CPENICTB U
JUHUW CBS3M, JIpyrue OOBEKTHBHBIC OOCTOSITENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC H
HE3aMHTEPECOBAHHBIC B BOSBHUKHOBEHUU YTPO3bI JIUIIA.

7.2 3amuTa TMEepCOHAIBHBIX JAHHBIX MPEICTABISET COOOW perJaMeHTUPOBAHHBIN
TEXHOJOTUYECKUH MPOoLEece, MPeIynpexaatonnid HapyIIEeHUE JOCTYITHOCTH, IEJIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(PUIACHIIMAIBHOCTH TEPCOHAIBHBIX JTAaHHBIX U, 00€CIICUNBAIOIIHIMA
JI0OCTaTOYHO HANEKHYIO O€30MacHOCTh MH(POpPMAIUU B TPOIECCE YMPABICHYECKON U
00pa3oBaTeNbHOMN 1€ATEIbHOCTH TEXHUKYMA.

7.3 BayTpeHHss 3ammura.



Pernamenrtanuss goctynma IepcoHaga K  KOH(QUICHIMAIBHBIM  CBEJICHUSM,
JOKyMeHTaM H© 0a3aM JaHHbIX BXOJUT B YHUCJIO OCHOBHBIX HAalpaBiICHUI
OpPraHM3allMOHHOM 3alluThl HMH(OpPMALMM W NpeJHa3HAYeHA JUIsl pa3rpaHUYeHUs
MTOJITHOMOYHM MEX]Ty PYKOBOAUTEISIMU U CIIELIMAJIUCTAMU TEXHUKYMA.

JInst 3alMThl NEPCOHANBHBIX JTaHHBIX PAOOTHHUKOB U OOYyYAOIIMXCS HEO0OXOIUMO
cOOI0IaTh P Mep:

- OTPAaHUYMBATh M PEIrVIAMEHTHUPOBATH COCTaB pPAaOOTHUKOB, (PYHKIIMOHAIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT BiIaieHUSI KOHPUACHIINAILHON HH(OpMaIneH;

- U30UpaTenbHO U 0OOCHOBAHHO PACIPENEsATh TOKYMEHTH U HHPOPMAITUIO MEXTY
paboTHUKAMU;

- palMoOHaJIbHO pa3MeniaThb paboune MeCTapaOOTHUKOB, UCKJII0YaTh
OECKOHTPOJILHOE UCIIOJIb30BaHUE 3alUIaeMoi HHpopManuy;

- 3HAKOMUTh ~ pAa0OTHUKOB €  TpeOOBAaHUSMU  HOPMATUBHO-METOAMYECKUX
JOKYMEHTOB 110 3al1Te HH(OPMALIUU U COXPAaHEHUU TalHBbI;

- cO371aBaTh HEOOXOJMMbIE YCIIOBUS B MOMEIICHUH JUIsl pabOThl C NEPCOHAIBHBIMU
JaHHBIMU M 0a3aMU JaHHbIX;

- ONIPENEIATh U PErJIAMEHTUPOBATH COCTaB PaOOTHUKOB, UMEIOIIMX MPABO JOCTYIMa
(BX0Ja) B MOMEUIEHUE, B KOTOPOM HaXOIATCA AOKYMEHTBI, COJAEpKAIUE MEePCOHATbHBIC
JaHHbBIE;

- OPraHU30BaTh YHUUTOKEHUE TOKYMEHTOB, COJEPKAIIMX MTEPCOHAIbHBIE JTAHHBIE B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENHCTBOM PD;

- CBOEBPEMEHHO BBISIBJISITh HApYILIEHUsS TpeOOBaHUW pPa3pelIMTEILHON CUCTEMBI
noctyna pabOTHUKAMH TEXHUKYMa K MEPCOHATbHBIM JIAHHBIM;

- IPOBOJUTh BOCHHUTATEIbHYIO M Pa3bsCHUTEIbHYIO paboTy ¢ pabOTHHUKaMH
TEXHUKyMa [0 MNPEeAyNpeKICHUI0 yTpaTbl IIEHHBIX CBEJEHUN mnpu pabore ¢
IIEPCOHAJIBHBIMU JAHHBIMH;

- HEJIONyCKaTh  BbIJA4y JIMYHBIX JeJ1 pabOTHUKOB Ha paboune MecTa
pykoBoauTesnei. JInuHble Aena MOTYT BbAaBaThCsl Ha pabO4YMe MECTa TOJBKO AUPEKTOPY
TEXHUKYMa, U B MCKIKOYHUTENIBHBIX CIydyasx, [0 MACbBMEHHOMY pa3pelICHUIO0 JTUPEKTOpa,
PYKOBOJIUTEIIO CTPYKTYPHOTO NOAPA3IECTICHUS;

- 3alIMIIATh MEPCOHATBHBIE KOMIBIOTEPHI, B KOTOPBIX COAEPKATCS MEPCOHATbHBIC
JaHHBIE MAPOJIAMH JIOCTYIIA.

7.4 BHelHs4 3a1umra

Jns  3amMThl  NEPCOHANBHBIX  JAHHBIX  CO3JAIOTCA  LieJICHAIpaBJICHHbIE
HEOIaronpusITHbIC YCIOBUS U TPYIHOMPEOI0JIUMbIE MPETSTCTBUS IS JIULL, TBITAIOIIUXCS
COBEPIINUTHh HECAHKIIMOHMPOBAHHBIN NOCTYN W oOBiaaeHue wuHopMmanuen. [lenpio u
pe3yJbTaTOM HECAaHKUHOHHUPOBAHHOTO JOCTyNa K HMH(OPMALMOHHBIM pecypcaM MOXKET
ObITh HE TOJBKO OBJAJCHHUE IICHHBIMU CBEJCHUSMU M HX HCIIOJIb30BAaHHE, HO M UX
BUJIOM3MEHEHHE, YHHUYTOXXEHUE, BHECEHHE BHpYyca, MOJAMEHa, (anbcuuKaus
CoJlepKaHUsl pEKBU3UTOB JIOKYMEHTA U JIp.

[Ton MOCTOPOHHMM JHMIIOM TMOHHMMAaeTcs J0O0€e JHUI0, HE HUMEolIee
HEMOCPEACTBEHHOTO OTHOILIEHUS K JIEATEIbHOCTH TEXHUKyMa, MOCETHTENH, PaOOTHUKU
APYTUX OPraHU3aLUOHHBIX CTPYKTYD.
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[ToctopoHHue nMuIa HE MAOKHBI 3HAaTh pacupenereHue (QyHKUMi, padouue
IPOLECCHI, TEXHOJOTUIO COCTaBIECHUs, OPOPMIICHUS, BEACHUS U XPaHEHUs JOKYMEHTOB,
7€l ¥ padoyux MaTepuasoB.

JIis 3amuThl EPCOHANBHBIX JAHHBIX PAaOOTHHUKOB HEOOXOIUMO COOIIOIATh Pl
Mep:

- IOPAIOK NPHUEMA, YU€Ta U KOHTPOJIS AEATEIBHOCTH IIOCETUTEIIEH;

- IPOITYCKHOM PEKHUM B TEXHUKYME;

- IOPAIOK OXPaHbl TEPPUTOPUH, 3MAHNUN, TIOMEILIEHUM, TPAHCIIOPTHBIX CPEJICTB.

8 OTBeTCTBEHHOCTH 32 pa3rJalieHne KOHpuAeHINAIbHOI nHGopMannu,
coJep Kalleil MepcoHaJIbHbIE JaHHbIMH

8.1 IlepcoHanpHasi  OTBETCTBEHHOCTb  SIBJISIETCS  OOSI3aTENBbHBIM  YCIIOBHEM
obecneueHus 3 (HEKTUBHOCTH 3AIUTHI CUCTEMbI IEPCOHAIBHBIX TAHHBIX.

8.2 PykoBoauTenp, pa3pelaronifil 10CTy pabOTHUKA K JOKYMEHTY, COAepKalleMy
[IEpCOHAJIBHBIE JaHHBIC, HECET IIEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pelIcHuE.

8.3 Kaxnprif pabOTHUK TEXHUKyMa, TMOJIyJarolmmid Juis paboThl JIOKYMEHT,
COZIEpKAINN TEPCOHAJIBHBIEC JAHHBIE, HECET JUYHYK) OTBETCTBEHHOCTBH 3a COXPaHHOCTh
HOCHUTEJSI U KOHPUACHIMAIBHOCTh HH(POPMALIUU.

8.4 Hapymienue yCTaHOBIIEHHOTO JEHCTBYIOIIMM 3aKOHOAATEILCTBOM IOPSIIKA
cOopa, XpaHEeHHMsI, UCIIOJIb30BAHUS WJIM PACIPOCTpaHEeHUs MH(GOpMaMu 0 pabOTHUKAX U
oOyuvaronuxcst (MepCOHANBbHBIX JTAHHBIX) BICYET IUCUUILTMHAPHYIO, aIMUHUCTPATUBHYIO,
IPaXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTbH IPAXKIAH U HOPUIAUYECKHUX JIULL
B COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOAATEIBCTBOM.



